Course Authoring Tool Checklist
	Feature
	Importance
	Tool 1 
	Tool 2

	General
	 
	 
	 

	Company name
	 
	 
	 

	Website
	 
	 
	 

	Access to demo
	 
	 
	 

	Packaged or hosted
	 
	 
	 

	Purchase price
	 
	 
	 

	Other fees
	 
	 
	 

	Training provided
	 
	 
	 

	Support provided
	 
	 
	 

	Can be bought alone (not with LMS)
	 
	 
	 

	Company Information
	 
	 
	 

	  Years in business
	 
	 
	 

	  # of users
	 
	 
	 

	  Year this tool was released
	 
	 
	 

	  Year this version was released
	 
	 
	 

	Media
	 
	 
	 

	Audio
	 
	 
	 

	  Accepts audio files (which formats?)
	 
	 
	 

	  Player(s) used to play audio
	
	
	

	  User can turn audio on/off
	 
	 
	 

	  Lets you record audio
	 
	 
	 

	  Lets you edit audio
	 
	 
	 

	  Lets you compress audio
	 
	 
	 

	  Has audio clip library (music, effects)
	 
	 
	 

	Video
	 
	 
	 

	 Accepts video files (which formats?)
	 
	 
	 

	 Player(s) used to play video 
	 
	 
	 

	Graphics
	 
	 
	 

	  File types accepted
	
	
	

	  Can crop graphics on-screen
	
	
	

	  Can re-size graphics on-screen
	
	
	

	  Can add alt-tags to graphics
	
	
	

	  Tool to create graphics
	 
	 
	 

	  Tool to edit graphics
	 
	 
	 

	  Comes with clip-art library
	 
	 
	 

	Other
	 
	 
	 

	  Built-in static screen capture tool
	 
	 
	 

	  Built-in computer simulation tool
	 
	 
	 

	  Built-in animation features
	 
	 
	 

	  Other built-in tools
	 
	 
	 

	  Accepts Flash files
	 
	 
	 

	Questions
	 
	 
	 

	Question Types
	 
	 
	 

	  Multiple choice – single correct answer
	 
	 
	 

	  Multiple choice – multiple correct answer
	 
	 
	 

	  True/False
	 
	 
	 

	  Matching
	 
	 
	 

	  Drag-and-drop
	 
	 
	 

	  Label a diagram
	 
	 
	 

	  Put things in order
	 
	 
	 

	  Click somewhere on a graphic
	 
	 
	 

	  Fill-in-the-blank (single correct option)
	 
	 
	 

	  Fill-in-the-blank (multiple correct options)
	 
	 
	 

	  Likert scales (surveys)
	 
	 
	 

	  Games, puzzles, etc.
	 
	 
	 

	  Short answer
	 
	 
	 

	  Essay
	
	
	

	Quiz Placement
	 
	 
	 

	  Embedded throughout course
	 
	 
	 

	  Course pre-test
	 
	 
	 

	  Module pre-test
	 
	 
	 

	  Course post-test
	 
	 
	 

	  Module post-test
	 
	 
	 

	Randomization
	 
	 
	 

	  Pull from randomized bank of questions
	 
	 
	 

	  Randomized bank pulls one question per  

  Objective
	 
	 
	 

	  Order of questions randomized
	 
	 
	 

	  Order of options randomized
	 
	 
	 

	Remediation
	 
	 
	 

	  Custom remediation per question 
	 
	 
	 

	  Custom remediation per option 
	 
	 
	 

	  Wrong answer takes you back to learning page
	 
	 
	 

	  Suggests areas to study again
	 
	 
	 

	  Can include a hint
	
	
	

	  Course branches based on response
	 
	 
	 

	  Remediation can be immediate (per screen)
	 
	 
	 

	  Remediation can be delayed (per course)
	 
	 
	 

	  Remediation can be turned off
	 
	 
	 

	Question options
	 
	 
	 

	  Allows graphics on question screens
	 
	 
	 

	  Can designate number of attempts allowed
	
	
	

	  Questions linked to objectives
	 
	 
	 

	  Questions can be given a weight
	 
	 
	 

	  Customizable pass percentage
	 
	 
	 

	  Partial credit for questions
	 
	 
	 

	  Timed quizzes
	
	
	

	Course Structure and Design
	 
	 
	 

	Industry Standards
	 
	 
	 

	  AICC compliant
	 
	 
	 

	  IMS compliant
	 
	 
	 

	  SCORM compliant
	 
	 
	 

	  Section 508 compliant
	 
	 
	 

	  LMSs integrated with successfully in the past
	
	
	

	Navigation
	 
	 
	 

	  Forced navigation possible
	 
	 
	 

	  Flexible navigation possible
	 
	 
	 

	  Forced navigation for first pass through with 

  flexible navigation after course is finished
	
	
	

	  Pre-test with test-out capability
	 
	 
	 

	  Pre-test with custom learning path
	 
	 
	 

	  Custom learning paths based on log-in 
	 
	 
	 

	  Require screen to be finished before 

  Advancing
	 
	 
	 

	  Number of outline levels per course (course, 

  module, lesson, page, etc.)
	 
	 
	 

	Interface Design
	 
	 
	 

	 Customizable screen size
	 
	 
	 

	 User-selected full media vs. text-only option
	 
	 
	 

	 Course menu always available
	 
	 
	 

	 Heading includes course/module title
	 
	 
	 

	      Interface templates available
	
	
	

	     Supports foreign character sets
	
	
	

	Output Options
	 
	 
	 

	  Proprietary players required
	 
	 
	 

	  Standard players required for no-media version
	 
	 
	 

	  Output to Web
	 
	 
	 

	  Output to CD
	 
	 
	 

	  Output to print
	 
	 
	 

	  Output to hand-held
	 
	 
	 

	  Output to other formats
	 
	 
	 

	  Typical files size per page/per course
	
	
	

	  Can play on Mac, PC, Unix, others
	
	
	

	  Can play on I.E., Firefox, others
	
	
	

	Course Features
	 
	 
	 

	  Bookmarking – automatic/user defined
	 
	 
	 

	  Glossary
	 
	 
	 

	  FAQ page
	 
	 
	 

	  Documents page (pdfs, etc.)
	 
	 
	 

	  Screen counter
	 
	 
	 

	  Notes page
	 
	 
	 

	  Print
	 
	 
	 

	  Help
	 
	 
	 

	  Send e-mail to designated mentor
	 
	 
	 

	  Course evaluation
	 
	 
	 

	  Search tool
	 
	 
	 

	  Hyperlinks (within course, to Web, to 

  documents)
	
	
	

	Screen Layout
	 
	 
	 

	  Use of formatting styles
	 
	 
	 

	  Multiple template options
	 
	 
	 

	  Roll-over screen templates
	 
	 
	 

	  Pop-up screen templates
	 
	 
	 

	  Create your own templates
	
	
	

	Development Process & Tools
	 
	 
	 

	  Storyboarding tools
	 
	 
	 

	  Import content from Word
	 
	 
	 

	  Import content from PowerPoint
	 
	 
	 

	  Import content from other formats
	 
	 
	 

	  Supports learning objects
	 
	 
	 

	  On-screen editing and change tracking
	 
	 
	 

	  Version control/check-out process
	 
	 
	 

	  Other collaborative development features
	 
	 
	 

	  Spell check
	 
	 
	 

	  File management
	 
	 
	 

	  Ability to custom program with standard 

  programming languages (JavaScript, etc.)
	
	
	

	  Software available in different languages
	
	
	

	  Component library to house course elements 

  used frequently
	
	
	

	  Error checker/de-bugging feature
	
	
	

	  Utility to help upload files to server
	
	
	

	Intangibles
	 
	 
	 

	  Easy to learn
	 
	 
	 

	  Easy to use
	 
	 
	 

	  Flexible
	 
	 
	 

	  Finished courses look professional
	 
	 
	 

	Technology Requirements
	 
	 
	 

	  Server Requirements
	 
	 
	 

	  Developer Requirements
	 
	 
	 

	  User Requirements
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