Learning Content Management System Feature Checklist
	Feature
	Importance
	Tool 1
	Tool 2

	General
	 
	 
	 

	Name of Company
	 
	 
	 

	Website
	 
	 
	 

	Access to Demo
	 
	 
	 

	Hosted or Purchased
	 
	 
	 

	Pricing
	 
	 
	 

	Other Fees
	 
	 
	 

	Training Provided
	 
	 
	 

	Support Provided
	 
	 
	 

	Average Time it Takes to Implement
	
	
	

	Company Information
	 
	 
	 

	  Years in business
	 
	 
	 

	  # of clients
	 
	 
	 

	  Year this tool was released
	 
	 
	 

	  Year this version was released
	
	
	

	Content Authoring
	
	
	

	Built-in authoring tool  (use Fig. 4.1)
	
	
	

	Authoring tools that have integrated 

successfully
	
	
	

	Built-in models for creating learning objects
	
	
	

	Synchronous/collaboration tools (use Fig. 4.2)
	
	
	

	Content Storage
	
	
	

	Types of files accepted (ppt, pdf, etc.)
	
	
	

	Drag and drop content into system
	
	
	

	Type(s) of database(s) used
	
	
	

	Metadata tagging
	
	
	

	Ability to upload existing courseware into 

system
	
	
	

	Learning content stored separately from 

interface and navigation
	
	
	

	Follow SCORM guidelines for creating and 

organizing content
	
	
	

	Use Word styles to organize objects
	
	
	

	Content Reusability
	
	
	

	Reuse of entire courses
	
	
	

	Reuse of entire topics/modules
	
	
	

	Reuse of objectives/learning objects
	
	
	

	Reuse of individual pages
	
	
	

	Reuse of individual elements
	
	
	

	Ease of search and retrieval
	
	
	

	Output formats for non-computer based training 

(such as a student workbook or instructor guide)
	
	
	

	Output to XML, Word, PowerPoint
	
	
	

	Collaborative Development
	
	
	

	Version control
	
	
	

	Change tracking
	
	
	

	Bug tracking
	
	
	

	Developer’s notes per screen/element
	
	
	

	Check-in/check-out capability
	
	
	

	Project management/task assignments, etc.
	
	
	

	Development permissions based on log-in
	
	
	

	Tracking of approvals/sign-off
	
	
	

	Ability to send e-mail notifications to developers
	
	
	

	Interoperability/Accessibility
	
	
	

	Interface available in multiple languages
	
	
	

	SCORM compliant
	
	
	

	AICC compliant
	
	
	

	LMSs that have integrated successfully
	
	
	

	Off-the-shelf content that has integrated 

successfully
	
	
	

	Learning Management
	
	
	

	LMS capabilities (see Fig. 4.3)
	
	
	

	Technology Requirements
	 
	 
	 

	Server requirements
	 
	 
	 

	Developer requirements
	 
	 
	 

	User requirements
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